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BEST PRACTICE 
EXIT MANAGEMENT PROCEDURE 

 

LED = Lease End Date 
RC = Repairs Completed 

PC011 – Checklist – 
Vacating the Property 

Ingoing 

Inspection 

Report? 

Exit Inspection Report 

End of 

Lease 

Explain Exit Procedure 
to LL’s & T’s 

(L050 / T048) 

Schedule Pre-Exit 
(L023 / T043) 

Pre-Exit 
Inspection 
(LED-21) 

Send Pre-Exit 
Report to LL’s & T’s 

(T034 / L042) 

Schedule  Exit 
Inspection 

(T035 / TF003 / L043) 

Exit 

Inspection 

(LED) 

Release Deposit 
(LED + 7) 

 

Entry vs 

Exit = 

Different? 

Only Non-

Damage 

Deductions Repairs 

Release Deposit 
(LED + RC + 14) 

Release Deposit 
(LED + 21) 

  

Tenant 

Present? 

Repairs 

No 

Yes 

No 

Yes 

No 

L044 / T036 

L045 / T037 L046 / T038 

Yes 
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